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Guidelines and Pre-Approval Application

For INDIVIDUALS To Receive CEUs

If you are certified with AICI (FLC, CIP, or CIM), you need to earn 2.4 CEUs every three years in order to maintain your certification.  
To earn CEUs outside of the opportunities provided through AICI, you must complete the Pre-Approval Application, and submit it to the CEU Chair for approval at least 6 weeks prior to taking the program.  Program content must be relevant to a category listed in the AICI Core Competencies.  

CEU-Approved programs include:
· Academic courses taken at a Community College or University (provided they are not being taken as part of a degree program).

· CEU-approved courses offered by private companies, such as Fred Pryor Seminars, or National Seminars Training.  An internet search will reveal numerous CEU-approved courses.
In countries where the academic system does not have CEUd programs, an exception can be made at the discretion of the CEU Chair and committee.

Guidelines To Completing The Pre-Approval Application
STEP 1:
At least six (6) weeks prior to attending the program: 
Complete the Pre-Approval Application (see page 2 of this document) and email it to the CEU Chair, Karen Brunger:  karenbrunger@imageinstitute.com
STEP 2:
Afer attending the program:
Within three months of completing the program, submit to Liz Weinstein, AICI CEU Administrator at 7901 Maple Drive, Urbandale, IA 50322 USA or llizzer@msn.com:
(
A copy of the pre-approval application with the approval signature from the CEU Chair.

SYMBOL 159 \f "Wingdings"
A copy of the CEU Certificate or Certificate of Completion from a College or University or other proof of full participation and completion.
	Pre-approval application for individuals to receive CEUs
for attending programs not approved by AICI


	Date of application
	     
	Program date
	     

	Name
	     

	Email
	     

	Mailing address
	     

	Phone
	     
	Fax
	     

	Chapter affiliation
	     


	Type of program
	 FORMDROPDOWN 

	Number of training hours:
	     

	Core competency this program addresses
	     
	Number of CEUs
	     

	Organization’s name
	     

	Program title
	     


	FOR OFFICE USE ONLY:
	
	

	 FORMCHECKBOX 
  Approved for       CEUs
	
	

	 FORMCHECKBOX 
  Need more information about
	     
	

	 FORMCHECKBOX 
  Not approved because of
	     
	

	Reviewed by       
	Date:       
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